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AGENDA 
 



 Cypress Bluff  
 Community Development District 

 475 West Town Place, Suite 114 
 St. Augustine, Florida 32092 
 www.CypressBluffCDD.com 
  
December 7, 2021 
 
Board of Supervisors 
Cypress Bluff Community Development District 
Staff Call In #: 1-888-850-4523 Code 322827 
 
Dear Board Members: 
 
The Cypress Bluff Community Development District Board of Supervisors Meeting is scheduled 
for Tuesday, December 21, 2021 at 1:30 p.m. at the eTown Welcome Center, 11003 E-Town 
Parkway, Jacksonville, Florida 32256. 
Following is the agenda for the meeting: 
 
 I. Roll Call 
 
 II. Public Comment (limited to three minutes) 
 
 III. Approval of Minutes of the October 26, 2021 Meeting 
 
 IV. Ratification of Requisition Nos. 1 & 2 for the Series 2021 Bonds and No. 45 for the  
  Series 2019 Bonds 
 
 V. Staff Reports 

A. District Counsel 
1. Memo Regarding Prompt Payment Policies 

 
2. Memo Regarding Public Records Exemptions 

 
3. Memo Regarding Publication of Legal Notices 

 
4. Memo Regarding Stormwater Needs Analysis 

 
B. District Engineer 

 
C. District Manager 

 
D. General Manager - Report 

 
 VI. Financial Reports 

A. Balance Sheet and Income Statement 



 
B. Check Registers 

1. October 
 

2. November 
 
 VII. Other Business 
 
 VIII. Supervisor’s Requests and Audience Comments 
  
 IX. Next Scheduled Meeting – January 25, 2022 at 1:30 p.m. at the eTown Welcome 

Center 
 
 X. Adjournment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MINUTES 
 



MINUTES OF MEETING 
CYPRESS BLUFF COMMUNITY DEVELOPMENT DISTRICT 

 
 The Board of Supervisors meeting of the Cypress Bluff Community Development 

District was held Tuesday, October 26, 2021 at 1:30 p.m. at the eTown Welcome Center, 

11003 E-Town Parkway, Jacksonville, Florida 32256. 

 

 Present and constituting a quorum were: 
 
 Richard Ray Chairman 
 John Holmes Vice Chairman 
 Chris Price Supervisor 
 John Hewins Supervisor 
 William Cellar Supervisor 
    
 Also present were: 
 
 Jim Oliver District Manager  
 Katie Buchanan District Counsel 
 Bradley Weeber District Engineer (by phone) 
 Joe Muhl PARC Group 
 Mikey White PARC Group 
 Marcy Pollicino Vesta Property Services 
 Dan Fagen Vesta Property Services 
 Sete Zare MBS Capital Markets 
 Brett Sealy MBS Capital Markets 
 Lo Etienne BMO Law 
 
 
The following is a summary of the discussions and actions taken at the October 26, 2021 
meeting.  An audio copy of the proceedings can be obtained by contacting the District 
Manager. 
   
FIRST ORDER OF BUSINESS Roll Call 
 Mr. Oliver called the meeting to order and called the roll.  

 

SECOND ORDER OF BUSINESS Public Comment 
 There being no members of the public present, the next item followed. 

 

THIRD ORDER OF BUSINESS Approval of Minutes of the August 24, 2021 
Meeting 

 There were no comments on the minutes. 
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On MOTION by Mr. Ray seconded by Mr. Holmes with all in 
favor the minutes of the August 24, 2021 meeting were approved 
as presented.  

 
FOURTH ORDER OF BUSINESS Consideration of Resolution 2022-02, 

Designating Officers 
 Mr. Oliver noted the purpose of this resolution is to designate himself as an Assistant 

Secretary to allow him to sign documents on behalf of the District. 

 

On MOTION by Mr. Ray seconded by Mr. Hewins with all in 
favor Resolution 2022-02, designating officers was approved.  

  

FIFTH ORDER OF BUSINESS Consideration of Supplemental Assessment 
Resolution 2022-01  

 Ms. Zare gave an overview of the Series 2021 bonds noting the bonds were structured 

with four term bonds with a 2026, 2031, 2041 and a 2051 maturity, yielding an average coupon 

of 3.71% and an average blended yield with a 3.36%. The total principal issued was $2.045 

million.  

 Ms. Buchanan stated you’ve already adopted a resolution which establishes the max 

assessment lien for the bonds and also included the recently annexed area that was added to the 

District. What we’re doing now is adopting the actual levels of the assessments that are matched 

to the sizing of the bonds. The resolution also incorporates and adopts the supplemental 

engineer’s report, as well as the supplemental methodology. Ms. Buchanan asked to renumber 

the resolutions with the designating officers being 2022-02 and the supplemental assessment 

resolution being 2022-01. 

 

On MOTION by Mr. Ray seconded by Mr. Hewins with all in 
favor Supplemental Assessment Resolution 2022-01 was 
approved. 

 

 Ms. Buchanan informed the Board there needs to be true-up agreements with the 

builders to make sure each builder puts the appropriate number of units in the ground to ensure 

the District has sufficient assessments to satisfy the debt service obligations. 
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On MOTION by Mr. Ray seconded by Mr. Price with all in favor 
true-up agreements with Toll, Pulte, and Weekly Homes consistent 
with the assessment count identified in the supplemental 
assessment methodology were approved.  

 

SIXTH ORDER OF BUSINESS Acceptance of Engagement Letter from 
Grau & Associates for the Fiscal Year 2021 
Audit 

 Mr. Oliver noted the engagement letter includes a fee of $6,000 and the District has 

budgeted $8,000. 

 

On MOTION by Mr. Ray seconded by Mr. Hewins with all in 
favor the engagement letter with Grau & Associates for the Fiscal 
Year 2021 audit was accepted. 

 

SEVENTH ORDER OF BUSINESS Staff Reports 

A. District Counsel 
 Ms. Buchanan informed the Board her practice group will be moving from Hopping 

Green & Sams to Kutak Rock and asked for authorization for the Chairman to transfer services 

to Kutak Rock. 

 

On MOTION by Mr. Hewins seconded by Mr. Price with all in 
favor transferring legal counsel services from Hopping Green & 
Sams to Kutak Rock was approved with the Chairman authorized 
to finalize the transfer.  

 

B. District Engineer 
There being nothing to report, the next item followed. 

   
C. District Manager 

 There being nothing to report, the next item followed.  

 

D. General Manager 

1. Report 

Ms. Pollicino gave an overview of her report, a copy of which was included in the 

agenda package. 
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2. Christmas Light Quotes 

 Ms. Pollicino presented three options for Christmas lights, noted the District has 

budgeted $1,500 for holiday lights for Recharge and suggested Option #1, M&G Lighting. 

With M&G Lighting the District will purchase the lights and can then add onto the display 

each year while remaining within the budgeted amount. There were no objections from the 

Board. 

 

3. Proposals for Electrical Work 

 Ms. Pollicino presented a proposal including a timer for the rooftop patio lights due to 

residents leaving the lights on after evening visits in the amount of $575, as well as a 120-volt 

outlet for charging Vesta’s maintenance golf cart in the amount of $1,595. There was no 

objection from the Board on the rooftop light timer. However, the direction on the golf cart 

charging outlet was to have Vesta continue to run the charging cord to the pump room. 

 

EIGHTH ORDER OF BUSINESS Financial Reports 

A. Balance Sheet and Income Statement 
B. Check Register 

1. August 
2. September 

Mr. Oliver asked the Board for approval of the check registers, which together total 

$209,645.56. 

 

On MOTION by Mr. Hewins seconded by Mr. Ray with all in favor 
the check registers were approved.  

 

NINTH ORDER OF BUSINESS Other Business 
 There being none, the next item followed. 

 

TENTH ORDER OF BUSINESS Supervisor’s Requests and Audience 
Comments 

 There being none, the next item followed. 
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ELEVENTH ORDER OF BUSINESS Next Scheduled Meeting – November 16, 
2021 at 1:30 p.m. at the eTown Welcome 
Center 

 

TWELFTH ORDER OF BUSINESS Adjournment  
  

On MOTION by Mr. Ray seconded by Mr. Price with all in favor 
the meeting was adjourned.  

 
 
 
 
 
______________________________  _____________________________ 
Secretary/Assistant Secretary  Chairman/Vice Chairman 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOURTH ORDER OF BUSINESS 
  



REQUISITION
CYPRESS BLUFF COMMUNITY DEVELOPMENT DISTRICT 

SPECIAL ASSESSMENT BONDS, SERIES 2021

The undersigned, a Responsible Officer of the Cypress Bluff Community Development 
District (the "Issuer") hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture between the Issuer and The Bank of New 
York Mellon Trust Company, N.A., as trustee (the "Trustee"), dated as of February 1, 2019, as 
supplemented by that certain Fourth Supplemental Trust Indenture dated as of October 1, 2021, 
(collectively, the "Indenture") (all capitalized terms used herein shall have the meaning ascribed 
to such term in the Indenture):

(A) Requisition Number: 1

(B) Name of Payee: See attached Closing Memorandum

(C) Amount Payable: See attached Closing Memorandum

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable):

(E) Amount, if any, that is to be used for a Deferred Cost:

(F) Fund or Account from which disbursement to be made: Series 2021 Costs of 
Issuance Subaccount of the Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that:

1. □ obligations in the stated amount set forth above have been incurred by the
Issuer,

or

□ this requisition is for Costs of Issuance payable from the Acquisition and 
Construction Fund that have not previously been paid;

2. each disbursement set forth above is a proper charge against the Acquisition and 
Construction Fund;

3. each disbursement set forth above was incurred in connection with the acquisition 
and/or construction of the Project;

4. each disbursement represents a Cost of the Prcqect which has not previously been
paid.

26875/004/01823498. DOCK v2



The undersigned hereby further certifies that there has not been filed with or served upon 
the Issuer notice of any lien, right to lien, or attachment upon, or claim affecting the right to 
receive payment of, any of the moneys payable to the Payee set forth above, which has not been 
released or will not be released simultaneously with the payment hereof.

The undersigned hereby further certifies that such requisition contains no item 
representing payment on account of any retained percentage which the Issuer is at the date of 
such certificate entitled to retain.

Originals or copies of the invoice(s) from the vendor of fhe property acquired or the 
services rendered, or other appropriate documentation of costs paid, with respect to which 
disbursement is hereby requested are on file wifh the Issuer.

CYPRESS BLUFF COMMUNITY 
DEVELOPMENT DISTRICT

CONSULTING ENGINEER'S APPROVAL 
FOR NON-COST OF ISSUANCE REQUESTS ONLY

If this requisition is for a disbursement for other than Costs of Issuance, the undersigned 
Consulting Engineer hereby certifies that this disbursement is for a Cost of the Project and is 
consistent with: (i) the applicable acquisition or construction contract; (ii) the plans and 
specifications for fhe portion of the Project with respect to which such disbursement is being 
made; and (iii) the report of the Consulting Engineer, as such report shall have been amended or 
modified on the date hereof.

Consulting Engineer

26875/004/01823498.DOCXv2
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FORM OF REQUISITION 
CYPRESS BLUFF COMMUNITY DEVELOPMENT DISTRICT 

SPECIAL ASSESSMENT BONDS, SERIES 2019 

The undersigned, a Responsible Officer of the Cypress Bluff Community Development 
District (the "Issuer") hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture between the Issuer and The Bank of New York 
Mellon Trust Company, N.A., as trustee (the "Trustee"), dated as of February 1, 2019, as 
supplemented by that certain First Supplemental Trust Indenture dated as of February 1, 2019 
(collectively, the "Indenture") (all capitalized terms used herein shall have the meaning ascribed 
to such term in the Indenture): 

(A) Requisition Number: 45 

(B) Name of Payee: Parc Land Management, LLC 
    4314 Pablo Oaks Court 
    Jacksonville, FL 32254 
 
(C) Amount Payable: $20,000.00 

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable):  Project Services Agreement (Quarters 1 – 4- 2021) 

(E) Amount, if any, that is to be used for a Deferred Cost: 

(F) Fund or Account from which disbursement to be made: Series Acq 2019 Sold 

Parcels Account 
  

The undersigned hereby certifies that:  
1. obligations in the stated amount set forth above have been incurred by the Issuer;  

2. each disbursement set forth above is a proper charge against the Acquisition and 
Construction Fund; 

3. each disbursement set forth above was incurred in connection with the acquisition 
and/or construction of the Project; 

4. each disbursement represents a Cost of the Project which has not previously been 
paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 
the Issuer notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 
payment of, any of the moneys payable to the Payee set forth above, which has not been released 
or will not be released simultaneously with the payment hereof. 









 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIFTH ORDER OF BUSINESS 
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Post Office Box 6526     Tallahassee, Florida  32314     119 South Monroe Street, Suite 300 (32301)     850.222.7500     850.224.8551 fax     www.hgslaw.com  

MEMORANDUM 
 
To:  District Manager 
 
From: Hopping Green & Sams P.A. 
 
RE:  Prompt Payment Policies  
 
 As you may know, during the 2021 legislative session Part VII of Chapter 218, Florida 
Statutes (the “Local Government Prompt Payment Act”) was amended.  This includes an increase 
from 1 percent to 2 percent as the floor interest rate on late payments for construction services and 
the addition of certain contractor rights in the event a local government entity fails to timely 
commence dispute resolution procedures in the event of an improper payment request or invoice.  
See §§ 218.735(9); 218.76(2)(b), Fla. Stat.  As provided in Florida Chapter Laws 2021-124, these 
changes apply to contracts executed on or after July 1, 2021.  
 

Accordingly, we advise that districts adopt new or updated Prompt Payment Policies and 
Procedures as attached hereto to reflect these changes.  For districts that have previously adopted 
Prompt Payment Policies and Procedures prepared by Hopping, Green & Sams, this consists of 
the following changes as reflected in track-change format: 
 
VII. Resolution of Disputes 
* * * 

B. Dispute Resolution Procedures 
 
1. If an Improper Payment Request or Improper Invoice is submitted, and the Provider 

refuses or fails to submit a revised payment request or invoice as contemplated by 
the PPA and these Policies and Procedures, the Provider shall, not later than thirty 
(30) days after the date on which the last payment request or invoice was Date 
Stamped, submit a written statement via certified mail to the Agent, copying the 
District Manager, specifying the basis upon which the Provider contends the last 
submitted payment request or invoice was proper. 

 
2. Within forty-five (45) days of receipt by the Agent and District Manager of the 

disputed, last-submitted payment request or invoice, the Agent and/or District 
Manager shall commence investigation of the dispute and render a final decision 
on the matter no later than sixty (60) days after the date on which the last-submitted 
payment request or invoice is Date Stamped. 

 
3.  With regard to contracts executed on or after July 1, 2021, if the District does not 

commence the dispute resolution procedure within the time provided herein, a 
Provider may give written notice via certified mail to the Agent, copying the 
District Manager, of the District’s failure to timely commence its dispute resolution 
procedure.  If the District fails to commence the dispute resolution procedure within 
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four (4) business days after receipt of such notice, any amounts resolved in the 
Provider’s favor shall bear mandatory interest, as set forth in section 218.735(9), 
Florida Statutes, from the date on which the payment request or invoice containing 
the disputed amounts was Date Stamped.  If the dispute resolution procedure is not 
commenced within four (4) business days after receipt of the notice, the objection 
to the payment request or invoice shall be deemed waived. The waiver of an 
objection pursuant to this paragraph does not relieve a Provider of its contractual 
obligations. 

 
34. Absent a written agreement to the contrary, if the Provider refuses or fails to provide 

the written statement required above, the Agent and/or District Manager is not 
required to contact the Provider in the investigation.  In addition, and absent a 
written agreement to the contrary, if such written statement is not provided, the 
District may immediately contract with third parties to provide the goods and 
services subject to the dispute and deduct the costs of such third party purchases 
from amounts owed to the Provider. 

 
45. The Board shall approve any decision of the District Manager to contract with a 

third party which would result in: 1) an expenditure above what is budgeted for the 
Construction Services or Non-Construction Services; or 2) an expenditure which 
exceeds the original contract amount for the Construction Services or Non-
Construction Services by more than ten percent (10%) or Ten Thousand Dollars 
($10,000). 

 
56. A written explanation of the final decision shall be sent to the Provider, via certified 

mail, within five (5) business days from the date on which such final decision is 
made.  A copy of the written explanation of the final decision shall be provided to 
the Chairperson of the Board simultaneously with the certified mailing to the 
Provider. 

 
67. If a Provider does not accept in writing the final decision within five (5) days after 

receipt by the Provider, the District may immediately contract with third parties to 
provide the goods and services subject to the dispute and deduct the costs of such 
third party purchases from amounts owed to the Provider.  If the costs of the third 
party purchases exceed the amount the District owes to the Provider, the District 
may seek to recover such excess from the Provider in a court of law or as otherwise 
provided in an agreement between the District and the Provider.  Nothing contained 
herein shall limit or affect the District’s ability to enforce all of its legal and 
contractual rights and remedies against the Provider. 

    
 
X.  Late Payment Interest Charges 
* * * 

B. Related to Construction Services 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0218/Sections/0218.735.html
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All payments for Construction Services that are not made within the time periods 
specified within the applicable statute, shall bear interest from thirty (30) days after 
the due date, at the rate of one percent (1%) per month for contracts executed on or 
before June 30, 2021, and at the rate of two percent (2%) per month for contracts 
executed on or after July 1, 2021, or the rate specified by agreement, whichever is 
greater. §218.735(9), Fla. Stat.  The Provider must submit a Proper Payment 
Request to the District for any interest accrued in order to receive the interest 
payment.  An overdue period of less than one (1) month is considered as one (1) 
month in computing interest. (§218.74(4), Fla. Stat.). 
 
Unpaid interest is compounded monthly.  The term one (1) month means a period 
beginning on any day of a month and ending on the same day of the following 
month. 

 



 

 
 

RESOLUTION 2021-___ 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE __________________ 
COMMUNITY DEVELOPMENT DISTRICT ADOPTING PROMPT PAYMENT POLICIES 
AND PROCEDURES PURSUANT TO CHAPTER 218, FLORIDA STATUTES; 
PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

  
 WHEREAS, the _________________________ Community Development District (the 
“District”) is a local unit of special-purpose government created and existing pursuant to Chapter 
190, Florida Statutes, being situated entirely within _______________, Florida; and  
 
 WHEREAS, Chapter 218, Florida Statutes, requires timely payment to vendors and 
contractors providing certain goods and/or services to the District; and 
 
 WHEREAS, the Board of Supervisors of the District (“Board”) accordingly finds that it is in 
the best interest of the District to establish by resolution Prompt Payment Policies and 
Procedures as may be amended or updated from time to time for immediate use and application. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
_________________________ COMMUNITY DEVELOPMENT DISTRICT: 
 

 SECTION 1. The Prompt Payment Policies and Procedures attached hereto as Exhibit A 
are hereby adopted pursuant to this Resolution as necessary for the conduct of District business. 
The Prompt Payment Policies and Procedures shall remain in full force and effect until such time 
as the Board may amend or replace them; provided, however, that as the provisions of Chapter 
218, Florida Statutes, are amended from time to time, the attached Prompt Payment Policies and 
Procedures shall automatically be amended to incorporate the new requirements of law without 
any further action by the Board.  The Prompt Payment Policies and Procedures hereby adopted 
supplant and replace any previously adopted Prompt Payment Policies and Procedures. 
 
 SECTION 2.   If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect.   
 
 SECTION 3. This Resolution shall become effective upon its passage and shall remain 
in effect unless rescinded or repealed. 
 
 PASSED AND ADOPTED this ___ day of _______________, 2021. 
 
ATTEST:       _________________________ 

COMMUNITY DEVELOPMENT DISTRICT 
 
_________________________________  ____________________________________ 
Secretary/Assistant Secretary    Chairperson, Board of Supervisors 
 
Exhibit A:  Prompt Payment Policies and Procedures 
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Prompt Payment Policies and Procedures 
In Accordance with the Local Government Prompt Payment Act  
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I. Purpose 
In accordance with the Local Government Prompt Payment Act (Chapter 218, Part VII, 
Florida Statutes) (“PPA”), the purpose of the _________________________ Community 
Development District (“District”) Prompt Payment Policies and Procedures (“Policies & 
Procedures”) is to provide a specific policy to ensure timely payment to Vendors and 
Contractors (both hereinafter defined) providing goods and/or services to the District 
and ensure the timely receipt by the District of goods and/or services contemplated at 
the time of contracting.  Please note that the PPA, like any statute or law, may be 
amended from time to time by legislative action.  These Policies & Procedures are based 
on the statutory requirements as of the date identified on the cover page of this 
document.  By this reference, as applicable statutory provisions subsequently change, 
these Policies & Procedures shall automatically be amended to incorporate the new 
requirements of law.  These Policies & Procedures are adopted by the District to provide 
guidance in contracting matters.  Failure by the District to comply with these Policies & 
Procedures shall not expand the rights or remedies of any Provider (hereinafter defined) 
against the District under the PPA.  Nothing contained herein shall be interpreted as 
more restrictive on the District than what is provided for in the PPA. 

 
II. Scope 

These Policies & Procedures apply to all operations of the District, including Construction 
Services and Non-Construction Goods and Services, as applicable. 

 
III. Definitions 

 
A. Agent 

The District-contracted architect, District-contracted engineer, District Manager, 
or other person, acting on behalf of the District, which is required by law or 
contract to review invoices or payment requests from Providers (hereinafter 
defined). Such individuals/entities must be identified in accordance with §218.735 
(1), Fla. Stat., and further identified in the relevant agreement between the 
District and the Provider. 

 
B. Construction Services 

All labor, services, and materials provided in connection with the construction, 
alteration, repair, demolition, reconstruction, or other improvement to real 
property that require a license under parts I and II of Chapter 489, Fla. Stat. 

 
C. Contractor or Provider of Construction Services 

The entity or individual that provides Construction Services through direct 
contract with the District. 

 
D. Date Stamped 

Each original and revised invoice or payment request received by the District shall 
be marked electronically or manually, by use of a date stamp or other method, 



 

2 
 

which date marking clearly indicates the date such invoice or payment request is 
first delivered to the District through its Agent.  In the event that the Agent 
receives an invoice or payment request, but fails to timely or physically mark on 
the document the date received, “Date Stamped” shall mean the date of actual 
receipt by the Agent. 

 
E. Improper Invoice 

An invoice that does not conform to the requirements of a Proper Invoice. 
 

F. Improper Payment Request 
A request for payment for Construction Services that does not conform to the 
requirements of a Proper Payment Request. 
 

G. Non-Construction Goods and Services 
All labor, services, goods and materials provided in connection with anything 
other than construction, alteration, repair, demolition, reconstruction, or other 
improvements to real property. 
 

H. Proper Invoice 
An invoice that conforms to all statutory requirements, all requirements of these 
Policies and Procedures not expressly waived by the District and any additional 
requirements included in the agreement for goods and/or services for which the 
invoice is submitted not expressly waived by the District.  

 
I. Proper Payment Request 

A request for payment for Construction Services which conforms to all statutory 
requirements, all requirements of these Policies & Procedures not expressly 
waived by the District and any additional requirements included in the 
Construction Services agreement for which the Payment Request is submitted not 
expressly waived by the District. 

 
J. Provider 

Includes any Vendor, Contractor or Provider of Construction Services, as defined 
herein. 

 
 K. Purchase 

The purchase of goods, materials, services, or Construction Services; the purchase 
or lease of personal property; or the lease of real property by the District. 

 
L. Vendor 

Any person or entity that sells goods or services, sells or leases personal property, 
or leases real property directly to the District, not including Construction Services. 
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IV. Proper Invoice/Payment Request Requirements 
 
 A. General 

Prior to Provider receiving payment from the District, Non-Construction Goods 
and Services and Construction Services, as applicable, shall be received and 
performed in accordance with contractual or other specifications or requirements 
to the satisfaction of the District. Provision or delivery of Non-Construction Goods 
and Services to the District does not constitute acceptance for the purpose of 
payment.  Final acceptance and authorization of payment shall be made only after 
delivery and inspection by the Agent and the Agent’s confirmation that the Non-
Construction Goods and Services or Construction Services meet contract 
specifications and conditions.  Should the Non-Construction Goods and Services 
or Construction Services differ in any respect from the specifications, payment 
may be withheld until such time as the Provider takes necessary corrective action.  
Certain limited exceptions which require payment in advance are permitted when 
authorized by the District Board of Supervisors (“Board”) or when provided for in 
the applicable agreement. 

 
B. Sales Tax 

Providers should not include sales tax on any invoice or payment request. The 
District’s current tax-exempt number is _________________.  A copy of the tax-
exempt form will be supplied to Providers upon request. 

 
C. Federal Identification and Social Security Numbers  

Providers are paid using either a Federal Identification Number or Social Security 
Number.  To receive payment, Providers should supply the District with the correct 
number as well as a proper Internal Revenue Service W-9 Form.  The District 
Manager shall treat information provided in accordance with Florida law. 

 
Providers should notify the District Manager when changes in data occur 
(telephone ______________________, email ____________________________. 

 
D. Proper Invoice for Non-Construction Goods and Services  

All Non-Construction Goods and Services invoiced must be supplied or performed 
in accordance with the applicable purchase order (including any bid/proposal 
provided, if applicable) or agreement and such Non-Construction Goods and 
Services quantity and quality must be equal to or better than what is required by 
such terms.  Unless otherwise specified in the applicable agreement, invoices 
should contain all of the following minimum information in order to be considered 
a Proper Invoice: 
 
1. Name of Vendor 
2. Remittance address 
3. Invoice Date 
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4. Invoice number 
5. The “Bill To” party must be the District or the Board, or other entity approved 

in writing by the Board of the District Manager 
6. Project name (if applicable) 
7. In addition to the information required in Section IV.D.1-6 above, invoices 

involving the purchase of goods should also contain: 
a. A complete item description 
b. Quantity purchased 
c. Unit price(s) 
d. Total price (for each item) 
e. Total amount of invoice (all items) 
f. The location and date(s) of delivery of the goods to the District 

8. In addition to the information required in Section IV.D.1-6 above, invoices 
involving the purchase of services should also contain: 

a. Itemized description of services performed 
b. The location and date of delivery of the services to the District 
c. Billing method for services performed (i.e., approved hourly rates, 

percentage of completion, cost plus fixed fee, direct/actual costs, etc.) 
d. Itemization of other direct, reimbursable costs (including description 

and amount) 
e. Copies of invoices for other direct, reimbursable costs (other than 

incidental costs such as copying) and one (1) of the following: 
i. Copy of both sides of a cancelled check evidencing payment for 

costs submitted for reimbursement 
ii. Paid receipt 

iii. Waiver/lien release from subcontractor (if applicable) 
9. Any applicable discounts 
10. Any other information or documentation, which may be required or specified 

under the terms of the purchase order or agreement 
 

E. Proper Payment Request Requirements for Construction Services 
Payment Requests must conform to all requirements of Section IV, A-D above, 
unless otherwise specified in the terms of the applicable agreement or purchase 
order between the District and the Provider. 

 
V. Submission of Invoices and Payment Requests  

The Provider shall submit all Invoices and Payment Requests for both Construction 
Services and Non-Construction Goods and Services to the District’s Agent as provided in 
the purchase order or agreement, as applicable, and to the District Manager as follows: 
 

Submit the invoice and/or payment request, with required additional material and 
in conformance with these Policies and Procedures, by mail, by hand delivery, or 
via email (Note: email is the preferred method for receipt of Non-Construction 
Goods and Services invoices). 
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1. Mailing and Drop Off Address 
_________________________ Community Development District 
_____________________________ 
_____________________________ 
_____________________________ 
   

2.  Email Address 
   _____________________________ 
 
VI. Calculation of Payment Due Date 
  
 A. Non-Construction Goods and Services Invoices  
 
  1. Receipt of Proper Invoice  

Payment is due from the District forty-five (45) days from the date on 
which a Proper Invoice is Date Stamped.   

 
2. Receipt of Improper Invoice  

If an Improper Invoice is received, a required invoice is not received, or 
invoicing of a request for payment is not required, the time when payment 
is due from the District is forty-five (45) days from the latest date of the 
following: 

a. On which delivery of personal property is fully accepted by the 
District; 

b. On which services are completed and accepted by the District; 
c. On which the contracted rental period begins (if applicable); or 
d. On which the District and the Vendor agree in a written agreement 

that provides payment due dates. 
 

3. Rejection of an Improper Invoice 
The District may reject an Improper Invoice.  Within ten (10) days of receipt 
of the Improper Invoice by the District, the Vendor must be notified that 
the invoice is improper and be given an opportunity to correct the deficient 
or missing information, remedy the faulty work, replace the defective 
goods, or take other necessary, remedial action. 

 
The District’s rejection of an Improper Invoice must: 

a. Be provided in writing; 
b. Specify any and all known deficiencies; and 
c. State actions necessary to correct the Improper Invoice. 

 
If the Vendor submits a corrected invoice, which corrects the deficiencies 
specified in the District’s written rejection, the District must pay the 
corrected invoice within the later of: (a) ten (10) business days after date 
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the corrected invoice is Date Stamped; or (b) forty-five (45) days after the 
date the Improper Invoice was Date Stamped. 
 
If the Vendor submits an invoice in response to the District’s written 
rejection which fails to correct the deficiencies specified or continues to be 
an Improper Invoice, the District must reject that invoice as stated herein. 
 

4. Payment of Undisputed Portion of Invoice 
If the District disputes a portion of an invoice, the undisputed portion shall 
be paid in a timely manner and in accordance with the due dates for 
payment as specified in these Policies & Procedures. 

 
B. Payment Requests for Construction Services  

 
1. Receipt of Proper Payment Request 

The time at which payment is due for Construction Services from the 
 District is as follows: 

 
a. If an Agent must approve the payment request before it is 

submitted to the District Manager, payment (whether full or 
partial) is due twenty-five (25) business days after the payment 
request is Date Stamped.  The Provider may send the District an 
overdue notice.  If the payment request is not rejected within four 
(4) business days after Date Stamp of the overdue notice, the 
payment request shall be deemed accepted, except for any portion 
of the payment request that is fraudulent, misleading or is the 
subject of dispute. 

 
The agreement between the District and the Provider shall identify 
the Agent to which the Provider shall submit its payment request, 
or shall be provided by the District through a separate written 
notice no later than ten (10) days after contract award or notice to 
proceed, whichever is later. Provider’s submission of a payment 
request to the Agent shall be Date Stamped, which shall commence 
the time periods for payment or rejection of a payment request or 
invoice as provided in this section. 

 
b. If, pursuant to contract, an Agent is not required to approve the 

payment request submitted to the District, payment is due twenty 
(20) business days after the payment request is Date Stamped 
unless such payment request includes fraudulent or misleading 
information or is the subject of dispute. 

 
2. Receipt and Rejection of Improper Payment Request 
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a. If an Improper Payment Request is received, the District must reject 
the Improper Payment Request within twenty (20) business days 
after the date on which the payment request is Date Stamped.  

 
b. The District’s rejection of the Improper Payment Request must: 

i. Be provided in writing; 
ii. Specify any and all known deficiencies; and 
iii. State actions necessary to correct the Improper Invoice. 

 
c. If a Provider submits a payment request which corrects the 

deficiency specified in the District’s written rejection, the District 
must pay or reject the corrected submission no later than ten (10) 
business days after the date the corrected payment request is Date 
Stamped. 

 
3.   Payment of Undisputed Portion of Payment Request 

If the District disputes a portion of a payment request, the undisputed 
portion shall be paid in a timely manner and in accordance with the due 
dates for payment as specified in this section. 

 
VII. Resolution of Disputes 
 

If a dispute arises between a Provider and the District concerning payment of an invoice 
or payment request, the dispute shall be resolved as set forth in §218.735, Fla. Stat., for 
Construction Services, and §218.76, Fla. Stat. for Non-Construction Goods and Services. 
 
A. Dispute between the District and a Provider 

If a dispute between the District and a Provider cannot be resolved following 
resubmission of a payment request by the Provider, the dispute must be resolved 
in accordance with the dispute resolution procedure prescribed in the 
construction contract, if any. In the absence of a prescribed procedure in the 
contract, the dispute must be resolved by the procedures specified below. 

 
B. Dispute Resolution Procedures 

 
1. If an Improper Payment Request or Improper Invoice is submitted, and the 

Provider refuses or fails to submit a revised payment request or invoice as 
contemplated by the PPA and these Policies and Procedures, the Provider 
shall, not later than thirty (30) days after the date on which the last 
payment request or invoice was Date Stamped, submit a written 
statement via certified mail to the Agent, copying the District Manager, 
specifying the basis upon which the Provider contends the last submitted 
payment request or invoice was proper. 
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2. Within forty-five (45) days of receipt by the Agent and District Manager of 
the disputed, last-submitted payment request or invoice, the Agent and/or 
District Manager shall commence investigation of the dispute and render 
a final decision on the matter no later than sixty (60) days after the date 
on which the last-submitted payment request or invoice is Date Stamped. 

 
3. With regard to contracts executed on or after July 1, 2021, if the District 

does not commence the dispute resolution procedure within the time 
provided herein, a Provider may give written notice via certified mail to the 
Agent, copying the District Manager, of the District’s failure to timely 
commence its dispute resolution procedure. If the District fails to 
commence the dispute resolution procedure within 4 business days after 
receipt of such notice, any amounts resolved in the Provider’s favor shall 
bear mandatory interest, as set forth in section 218.735(9), Florida 
Statutes, from the date on which the payment request or invoice 
containing the disputed amounts was Date Stamped.  If the dispute 
resolution procedure is not commenced within 4 business days after 
receipt of the notice, the objection to the payment request or invoice shall 
be deemed waived. The waiver of an objection pursuant to this paragraph 
does not relieve a Provider of its contractual obligations. 

 
4. Absent a written agreement to the contrary, if the Provider refuses or fails 

to provide the written statement required above, the Agent and/or District 
Manager is not required to contact the Provider in the investigation.  In 
addition, and absent a written agreement to the contrary, if such written 
statement is not provided, the District may immediately contract with 
third parties to provide the goods and services subject to the dispute and 
deduct the costs of such third party purchases from amounts owed to the 
Provider. 

 
5. The Board shall approve any decision of the District Manager to contract 

with a third party which would result in: 1) an expenditure above what is 
budgeted for the Construction Services or Non-Construction Services; or 2) 
an expenditure which exceeds the original contract amount for the 
Construction Services or Non-Construction Services by more than ten 
percent (10%) or Ten Thousand Dollars ($10,000). 

 
6. A written explanation of the final decision shall be sent to the Provider, via 

certified mail, within five (5) business days from the date on which such 
final decision is made.  A copy of the written explanation of the final 
decision shall be provided to the Chairperson of the Board simultaneously 
with the certified mailing to the Provider. 

 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0218/Sections/0218.735.html
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7. If a Provider does not accept in writing the final decision within five (5) 
days after receipt by the Provider, the District may immediately contract 
with third parties to provide the goods and services subject to the dispute 
and deduct the costs of such third party purchases from amounts owed to 
the Provider.  If the costs of the third party purchases exceed the amount 
the District owes to the Provider, the District may seek to recover such 
excess from the Provider in a court of law or as otherwise provided in an 
agreement between the District and the Provider.  Nothing contained 
herein shall limit or affect the District’s ability to enforce all of its legal and 
contractual rights and remedies against the Provider. 

    
VIII.  Purchases Involving Federal Funds or Bond Funds 
 

When the District intends to pay for a purchase with federal funds or bond funds, the 
District shall make such purchases only upon reasonable assurances that federal funds or 
bond funds sufficient to cover the cost will be received.  When payment is contingent 
upon the receipt of bond funds, federal funds or federal approval, the public procurement 
documents and any agreement with a Provider shall clearly state such contingency. 
(§218.77, Fla. Stat.). 
 

IX. Requirements for Construction Services Contracts – Project Completion;  
 Retainage 
 

The District intends to follow the PPA requirements for construction project completion 
and retainage, including, but not limited to, §218.735 (7) and (8), Fla. Stat. 
 

X. Late Payment Interest Charges 
 

Failure on the part of the District to make timely payments may result in District 
responsibility for late payment interest charges.  No agreement between the District and 
a Provider may prohibit the collection of late payment interest charges allowable under 
the PPA as mandatory interest. (§218.75, Fla. Stat.). 

 
A. Related to Non-Construction Goods and Services 

All payments due from the District, and not made within the time specified within 
this policy, will bear interest, from thirty (30) days after the due date, at the rate 
of one percent (1%) per month on the unpaid balance.  The Vendor must submit 
a Proper Invoice to the District for any interest accrued in order to receive the 
interest payment. (§218.735(9), Fla. Stat.). 

 
An overdue period of less than one (1) month is considered as one (1) month in 
computing interest.  Unpaid interest is compounded monthly.  The term one (1) 
month means a period beginning on any day of a month and ending on the same 
day of the following month. 
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B. Related to Construction Services 

All payments for Construction Services that are not made within the time periods 
specified within the applicable statute, shall bear interest from thirty (30) days 
after the due date, at the rate of one percent (1%) per month for contracts 
executed on or before June 30, 2021, and at the rate of two percent (2%) per 
month for contracts executed on or after July 1, 2021, or the rate specified by 
agreement, whichever is greater. §218.735(9), Fla. Stat.  The Provider must submit 
a Proper Payment Request to the District for any interest accrued in order to 
receive the interest payment.  An overdue period of less than one (1) month is 
considered as one (1) month in computing interest. (§218.74 (4), Fla. Stat.). 

 
Unpaid interest is compounded monthly.  The term one (1) month means a period 
beginning on any day of a month and ending on the same day of the following 
month. 

 
C. Report of Interest 

If the total amount of interest paid during the preceding fiscal year exceeds $250, 
the District Manager is required to submit a report to the Board during December 
of each year, stating the number of interest payments made and the total amount 
of such payments. (§218.78, Fla. Stat.). 

 

 

 

 



 
 
 
 
 
 
 
 

 
 
 
 
 

2. 
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MEMORANDUM

To: District Manager

From: Hopping Green & Sams P.A.

RE: Public Records Exemptions Advisory Notice

As you may know, during the 2021 legislative session section 119.071, Florida Statutes, 
was revised to include additional requirements regarding the public records exemption for home 
addresses, telephone numbers, dates of birth, photographs, and other information associated with 
certain officers, employees, justices, judges, or other persons identified in section 119.071(4)(d)2.  
In particular, section 119.071(4)(d)3. now provides that the custodian of such information must 
maintain its exempt status where the subject officer, employee, justice, judge or person, or 
employing agency of the designated employee submits a written and notarized request for 
maintenance of the exemption to the custodial agency.  Further, the request must state under oath 
the statutory basis for the individual’s exemption request and confirm the individual’s status as a 
party eligible for exempt status.  The italicized requirements for notarization and a statement under 
oath as to the statutory basis for the exemption request are new requirements that became effective 
July 1, 2021. 

Please ensure district records custodians and other appropriate personnel have been 
appropriately advised of these changes for purposes of evaluating exemptions for future public 
records requests.



 
 
 
 
 
 
 
 

 
 
 
 
 

3. 
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MEMORANDUM 
 
To:  District Manager 
 
From: Hopping Green & Sams, P.A. 
 
RE:  Publication of Legal Notices 
 
During the 2021 legislative session certain statutory changes were enacted affecting publication of 
legal notices.  See Ch. 2021-17, Laws of Fla.  Relevant to community development districts, this 
includes enactment of:  

(i) criteria that expand the newspapers that may qualify to publish legal notices; and 
(ii) provisions that allow for internet-only publication of certain legal notices. 

 
As regards (i), District Managers should evaluate whether there are less expensive newspapers that 
qualify for publication of legal notices.  As regards (ii), the Legislature’s provision of internet-
only publication of legal notices appears unlikely to provide any benefit to community 
development districts.  In addition, revisions to district Rules of Procedure are included to address 
both (i) and (ii).  However, updated Rules of Procedure only need to be adopted if a district desires 
to use a newspaper that only qualifies for publication of legal notices under the new statutory 
language, and not under the current Rules of Procedure.  These matters are summarized in more 
detail below.  The subject statutory changes are effective January 1, 2022. 
 

1. Expanded Criteria for Newspapers to Qualify for Publication of Legal Notices 
 
Effective January 1, 2022, section 50.011, Florida Statutes, includes revised and expanded criteria 
for newspapers to be eligible as a newspaper of “general circulation” to publish legal notices and 
advertisements.  § 50.011(1)(a)-(e), Fla. Stat.  District Managers should review these criteria to 
determine if less expensive newspapers qualify for the publication of district legal notices.       
 

2. Internet-Only Publication of Legal Notices 
 
Effective January 1, 2022, section 50.0211, Florida Statutes, authorizes certain notices to published 
solely on the internet.  § 50.0211, Fla. Stat.  For community development districts this includes 
special district meeting notices pursuant to section 189.015, Florida Statutes (i.e., annual and 
regular meeting notices), and establishment and termination notices pursuant to section 190.005 
and 190.046, Florida Statutes.  § 50.0211(1)(b)8., 9., Fla. Stat.   Newspapers may charge for 
internet only publication, but no more than authorized if the notice had been published in a print 
edition (the expectation is that internet-only publication will offer savings versus print 
publication).  § 50.0211(5)(c), Fla. Stat.     
 
This internet-only option, however, comes with significant strings attached. Most significantly, 
entities opting for internet-only publication must publish a notice at least once per week in the 
print edition of a newspaper of general circulation that states that legal notices do not all appear in 
the print edition of the local newspaper and that additional legal notices may be accessed on the 
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newspaper’s website or on the statewide legal notice website.  § 50.0211(5)(d), Fla. Stat.  Thus, it 
appears the burden of weekly publication of notices advising the public that internet-only 
publication is being utilized more than outweighs any logistical and cost benefits that might be 
realized from the limited scope of notices districts may publish solely on the internet.  In addition, 
to utilize internet-only publication, a district’s board of supervisors must make a determination 
that such internet-only publication is in the public interest and that the residents within the district 
have sufficient access to the internet such that internet-only publication would not unreasonably 
restrict public access.  § 50.0211(5)(a), Fla. Stat.   
 

3. Updated Rules of Procedure 
 
If a district believes it would benefit from the expanded criteria for what may qualify as a 
newspaper of “general circulation” authorized to publish legal notices or the availability of 
internet-only publication, district Rules of Procedure should be updated to incorporate statutory 
changes as follows: 
   
Rule 1.3 Public Meetings, Hearings, and Workshops. 
 

(1) Notice. Except in emergencies, or as otherwise required by statute or these Rules, at least 
seven (7) days, but no more than thirty (30) days public notice shall be given of any public 
meeting, hearing or workshop of the Board. Public notice shall be given by publication in 
a newspaper of general circulation in the District and in the county in which the District is 
located.  A newspaper is deemed to be a newspaper of “general circulation” within the 
District and county in which the District is located if such newspaper has been in existence 
for two (2) years at the time of publication of the applicable notice (unless no newspaper 
within the county has been published for such length) and satisfies the criteria of section 
50.011(1), Florida Statutes, or if such newspaper is a direct successor of a newspaper which 
has been so published.  Meeting notices pursuant to section 189.015, Florida Statutes, may 
be noticed by internet-only publication upon election by the District’s Board and 
compliance with the requirements of section 50.0211, Florida Statutes. “General 
circulation” means a publication that is printed and published at least once a week for the 
preceding year, offering at least 25% of its words in the English language, qualifies as a 
periodicals material for postal purposes in the county in which the District is located, is for 
sale to the public generally, is available to the public generally for the publication of official 
or other notices, and is customarily containing information of a public character or of 
interest or of value to the residents or owners of property in the county where published, 
or of interest or of value to the general public.  The annual meeting notice required to be 
published by Section 189.015 of the Florida Statutes, shall be published in a newspaper not 
of limited subject matter, which is published at least five days a week, unless the only 
newspaper in the county is published less than five days a week.  Each Notice shall state, 
as applicable: 

 
  * * * 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 50.011, 50.031, 189.015, 189.069(2)(a)1615, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 
286.0114, Fla. Stat. 



 
 
 
 
 
 
 
 

 
 
 
 
 

4. 
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MEMORANDUM 

 
 
To:  District Manager 
 
From: Hopping Green & Sams P.A. 
 
RE:  Wastewater and Stormwater Needs Analysis  
 
During the 2021 legislative session sections 403.9301 and 403.9302, Florida Statutes, were 
enacted requiring local governments to perform a 20-year needs analysis of certain wastewater and 
stormwater services or systems.  Subject special districts are required to complete this analysis by 
June 30, 2022, and every five years thereafter.  This memorandum answers basic questions 
regarding these new statutory provisions and requests that District Managers seek authorization 
for staff to solicit proposals to complete the required study as appropriate.  We expect the services 
necessary to complete the required analysis to be exempt from competitive solicitation 
requirements as a planning or study activity below the statutory threshold of $35,000.  §§ 287.055, 
287.017, Fla. Stat.  Thus, as deemed appropriate and in the best interests of the subject district, 
districts may elect to utilize the services of existing engineering or other professionals currently 
under contract or may seek additional proposals for completion of the required needs analysis. 

 
Which special districts are required to complete a needs analysis under section 403.9301 
and 403.9302, Florida Statutes? 

Special districts providing “wastewater services” or a “stormwater management program 
or stormwater management system” must complete a needs analysis. 1 

 
What constitutes “wastewater services”? 

Wastewater services means providing service to pipelines or conduits, pumping stations, 
and force mains and associated facilities used for collecting or conducting wastes to an 
ultimate point for treatment or disposal or to a plant or other works used for the purpose of 
treating, stabilizing, or holding wastewater principally from dwellings, business buildings, 
institutions, and sanitary wastewater or sewage treatment plants. 

 
1 Counties, municipalities, and special districts located in a “rural area of opportunity” may be exempt from the 
requirements of sections 403.9301 and 403.9302, Florida Statutes, if compliance would create an undue economic 
hardship.  This includes: 

• Northwest Rural Area of Opportunity: Calhoun, Franklin, Gadsden, Gulf, Holmes, Jackson, Liberty, 
Wakulla, and Washington counties, and the area within the city limits of Freeport and Walton County north 
of the Choctawhatchee Bay and intercoastal waterway.  

• South Central Rural Area of Opportunity: DeSoto, Glades, Hardee, Hendry, Highlands, and Okeechobee 
counties, and the cities of Pahokee, Belle Glade, and South Bay (Palm Beach County), and Immokalee 
(Collier County).  

• North Central Rural Area of Opportunity: Baker, Bradford, Columbia, Dixie, Gilchrist, Hamilton, 
Jefferson, Lafayette, Levy, Madison, Putnam, Suwannee, Taylor, and Union counties.  
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What constitutes “stormwater management program or stormwater management system”? 

“Stormwater management program” means an institutional strategy for stormwater 
management, including urban, agricultural, and other stormwater.  “Stormwater 
Management System” means a system which is designed and constructed or implemented 
to control discharges which are necessitated by rainfall events, incorporating methods to 
collect, convey, store, absorb, inhibit, treat, use, or reuse water to prevent or reduce 
flooding, overdrainage, environmental degradation and water pollution or otherwise affect 
the quantity and quality of discharges from the system. 

 
What must the needs analysis for these services or systems include?  

• A detailed description of associated facilities; 
• The number of current and projected residents served calculated in 5-year increments; 
• The current and projected service area; 
• The current and projected cost of providing services calculated in 5-year increments; 
• The estimated remaining useful life of each facility or its major components; 
• The most recent 5-year history of annual contributions to, expenditures from, and 

balances of any capital account for maintenance or expansion of any facility or its major 
components;  

• The district’s plan to fund the maintenance or expansion of any facility or its major 
components. The plan must include historical and estimated future revenues and 
expenditures with an evaluation of how the district expects to close any projected 
funding gap. 

• The Office of Economic and Demographic Research has templates and other resources 
and guidance under development on its website to assist in completion of this required 
anslysis.  

 
When must the needs analysis required be complete? 
 The 20-year needs analysis must be completed by June 30, 2022. 
 
What happens to the needs analysis once it is complete? 

The complete needs analysis and associated methodology and supporting data must be 
submitted to the county within which the largest portion of the subject district facilities are 
located.  Each county must them compile all analyses submitted to it (from special districts, 
municipalities, and the county itself) into a single document that must be filed with the 
Department of Environmental Protection and Office of Economic and Demographic 
Research by July 31, 2022 and every five years thereafter.   The Office of Economic and 
Demographic research is required to evaluate the compiled documents for purposes of 
developing a statewide analysis that will include an analysis of the expenditures necessary 
to repair, replace, and expand water-related infrastructure.  
 

http://edr.state.fl.us/content/natural-resources/stormwaterwastewater.cfm
http://edr.state.fl.us/content/natural-resources/stormwaterwastewater.cfm
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COMMUNITY MANAGER REPORT 12/21/21 
SUBMITTED BY MARCY POLLICINO 

 
ReCHARGE UPDATE: 
Timers on the rooftop patio have been installed. 
 
 
The playground equipment has been installed.   

 
 
 
 
 
 
 
 
 
 
 
 
 

Reaction on social: 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 

  

 
 



The gate located in the back of the playground was broken by Sun State during the mulch install for the playground.  They 
will be fixing it. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
The street signs at the Nobel traffic circle have been installed. 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
October Amenity Use: 
Gym door was opened 1,053 times. 
Rear gym door was opened 29 times. 
Main entry gate was opened 977 times. 
Main pool gate was opened 265 times. 
Side pool gate was opened 68 times. 
 
 
 
November Amenity Use: 
Gym door was opened 1,025 times. 
Rear gym door was opened 27 times. 
Main entry gate was opened 811 times. 
Main pool gate was opened 100 times. 
Side pool gate was opened 28 times. 

   

 



Transaction Report October 2021 

 
 
 
 
 
 
Transaction Report November 2021 

 
 

CHARGED ON TRANSACTION TRANSACTION NOTES REFUND AMOUNT
10/3/21 $50 Rooftop rental deposit. $50
10/4/21 $50 Rooftop rental deposit. $50
10/4/21 $50 Rooftop rental deposit. $50
10/4/21 $50 Rooftop rental deposit. $50
10/4/21 $50 Rooftop rental deposit. $50
10/7/21 $10 Mixology class. $0
10/7/21 $10 Mixology class. $0
10/7/21 $10 Mixology class. $0
10/7/21 $10 Mixology class. $0
10/7/21 $10 Mixology class. $0
10/7/21 $10 Mixology class. $0
10/7/21 $10 Mixology class. $0
10/9/21 $10 Mixology class. $0
10/10/21 $50 Rooftop rental deposit. $0
10/14/21 $50 Rooftop rental deposit. $50
10/14/21 $50 Pool deck rental deposit. $50
10/15/21 $200 Rental fee for the pool deck and the roof top patio. $0
10/15/21 $200 Rental fee for the rooftop patio am and pm. $0
10/20/21 $10 Mixology class. $0
10/20/21 $10 Mixology class. $0
10/20/21 $10 Mixology class. $0
10/20/21 $10 Mixology class. $0
10/21/21 $10 Mixology class. $0
10/21/21 $10 Mixology class. $0
10/22/21 $100 Rooftop rental Fee. $0
10/23/21 $50 Rooftop rental deposit. $0
10/25/21 $50 Rooftop rental deposit. $0
10/27/21 $40 Key fob for Recharge. $0
10/28/21 $10 Mixology class. $0
10/28/21 $10 Mixology class. $0
10/29/21 $20 Mixology class. $0
10/30/21 $50 Rooftop rental deposit. $0
GRAND TOTAL $1,270 $350

CHARGED ON TRANSACTION TRANSACTION NOTES REFUND AMOUNT
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/1/21 $10 Mixology Class $0
11/11/21 $100 Rooftop Rental Fee. $0
11/11/21 $100 Rooftop Rental Fee. $0
11/12/21 $50 Rooftop Rental Deposit. $50
11/18/21 $100 Rooftop Rental Fee. $0
11/18/21 $100 Rooftop Rental Fee. $0
11/18/21 $100 Rooftop Rental Fee. $0
11/22/21 $100 Rooftop Rental Fee. $0
GRAND TOTAL $780 $50



EVENTS UPDATE: 
 
Kids Halloween Party 
Ghosts nor goblins could keep the residents away from celebrating Halloween!  Residents were able to make ghost eggs 
with Mad Science, touch and feel creepy critters with Wild Wonders and dance the Monster Mash with DJ Ross!  Eats food 
truck was on site for dinner. 175+ attended this event.   
 
Reaction on social: 

 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 

 

  

  

  



 
Wind Down Wednesday Fall Mixology Class 
Mr. Barrtender ran a mixology class for 21+ only on the rooftop patio. Residents were charged $10 pp to help offset the 
cost.  Drinks included a Pumpkin Spice Margarita and Salted Carmel White Russian. Abstrakt Essence food truck was on 
site for dinner (and open to all residents).  This event sold out at 31 residents.   
 
Reaction on social: 
 

 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

  

 

   



Food Truck Friday/Holiday Movie Night 
We kicked off the holiday season with a special showing of the movie ELF!  To help us get into the holiday spirit we had 
one of Santa’s elves come down from the North Pole for a visit.  Chubby’s Burgers was on site.  75 attended with 50 staying 
for the movie. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Don’t Forget The Doughnuts! 
Nature’s Drip doughnut truck was on site to help kick off the holiday shopping season.  The truck sold out of doughnuts! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
WIND DOWN WEDNESDAY HOLIDAY PARTY 
Adults jingled and mingled at our holiday party!  Jazz duo Tier 2 performed holiday music and Legacy Ale Works offered 
craft beer tasting.  Mama’s food truck was on site for dinner.  Roughly 30-40 attended with mostly being drop in while 
waiting for food.   

   

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SCIENCE WITH SANTA 
Did you know there is a lot of science in Christmas? Mad Science joined for a Winter Wonderland show along with snow 
and ornament making!  Plus, kids were able to make reindeer food and visit with Santa!  Eats food truck was on site for 
lunch.  100+ in attendance. 
 
Reaction on Social: 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

   

   

 



 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

December Events: Holiday Food Truck Friday, Jaguar Football Game Trip 
January Events: Wind Down Wednesday, Polar Plunge, Food Truck Friday 
 
 
ACTION ITEMS:  
Consideration of renting out the yoga lawn and the event lawn. 
 
 
LANDSCAPE REPORT: 
 

1. Sun State gifted Recharge with poinsettias for the holiday season in our flower boxes. 
 
 
 
 
 
 
 
 
   

 

 

   



 
2. Both grass and trees at the Recharge amenity center have been treated with fertilizer. 
3. The eTown Parkway turf has been treated with fertilizer. 
4. Rye grass has been laid. 
5. The sprinkler line down in the Recharge pool area has been fixed.  It was a pressure issue.  
6. Sod damage due to playground install.  Working with Sun State to fix. 

 
 
 
 
 
 
 
 
 
 
 
 

 
7. Sod damage off the Recharge parking lot.  Working with Sun State to fix this. 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

8. An ATV did donuts on the Nobel roundabout.  Repairs have been completed.  
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AFTER AFTER 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIXTH ORDER OF BUSINESS 
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Cypress	Bluff
Community	Development	District

Unaudited	Financial	Reporting
November	30,	2021



Debt Capital Totals
General Service Projects (Memorandum	Only)

Assets:
Cash $547,169 --- --- $547,169
Due	from	Developer $27,145 --- --- $27,145
Investments:
Series	2019
Reserve	 --- $364,591 --- $364,591
Revenue --- $23,277 --- $23,277
Prepayment --- $5,098 --- $5,098
Acquisition	&	Construction-	Parcel	E3A --- --- $4 $4
Acquisition	&	Construction-	Parcel	E7A --- --- $1 $1
Acquisition	&	Construction-	Sold	Parcels --- --- $25,783 $25,783
Acquisition	&	Construction --- --- $4,002 $4,002
Due	from	General	Fund --- $607,686 --- $607,686

Series	2020
Reserve	 --- $247,325 --- $247,325
Revenue --- $295 --- $295
Acquisition	&	Construction-	Parcel	E7C --- --- $331 $331
Acquisition	&	Construction-	Sold	Parcels --- --- $195 $195
Due	from	General	Fund --- $351,071 --- $351,071

Series	2020A
Reserve	 --- $212,498 --- $212,498
Revenue --- $6,540 --- $6,540
Prepayment --- $11,068 --- $11,068
Acquisition	&	Construction --- --- $2,917,827 $2,917,827
Cost	of	Issuance --- --- $9,426 $9,426
Due	from	General	Fund --- $314,337 --- $314,337

Series	2021
Reserve	 --- $57,625 --- $57,625
Cost	of	Issuance --- --- $5,363 $5,363

Due	from	Debt	Service $14,543 --- --- $14,543
Due	from	Other $747 --- --- $747
Assessment	Receivable $1,542,107 --- --- $1,542,107
Investment-SBA $250,773 --- --- $250,773
Prepaid	Expenses $5,066 --- --- $5,066

Total	Assets $2,387,551 $2,201,411 $2,962,931 $7,551,892

Liabilities:
Accounts	Payable $64,511 --- --- $64,511
Due	to	Debt	Service	SE	2019 $607,686 --- --- $607,686
Due	to	Debt	Service	SE	2020 $351,074 --- --- $351,074
Due	to	Debt	Service	SE	2020A $314,340 --- --- $314,340
Due	to	General	Fund --- $14,543 --- $14,543
Due	to	GMS/Assmt	Billing	Fee $48 --- --- $48
Due	to	Other	 $7,897 --- --- $7,897

Fund	Balances:
Restricted	for	Debt	Service --- $2,186,868 --- $2,186,868
Unassigned $1,041,995 --- $2,962,931 $4,004,926

Total	Liabilities	and	Fund	Equity $2,387,551 $2,201,411 $2,962,931 $7,551,892

Governmental	Fund	Types

Cypress	Bluff	
Community	Development	District

Combined	Balance	Sheet
November	30,	2021



PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 	THRU	11/30/21 	THRU	11/30/21 VARIANCE

Revenues:
Assessments-Tax	Collector $471,996 $372,825 $372,825 $0
Assessments-Direct $435,179 $332,350 $332,350 $0
Interest-SBA $1,000 $167 $46 ($121)
Other	Revenues $10,000 $1,667 $1,531 ($136)

Total	Revenues $918,175 $707,008 $706,752 ($256)

Expenditures

Administrative

Supervisor	Fees $12,000 $2,000 $1,000 $1,000
FICA	Expense $918 $153 $61 $92
Engineering $5,000 $833 $194 $639
Arbitrage $1,800 $600 $600 $0
Dissemination	Agent $4,000 $667 $767 ($100)
Attorney $15,000 $2,500 $1,148 $1,353
Annual	Audit $8,000 $1,333 $0 $1,333
Assessment	Roll $5,000 $833 $0 $833
Trustee	Fees $19,000 $3,167 $0 $3,167
Management	Fees $46,800 $7,800 $7,800 $0
Information	Technology $2,500 $417 $417 $0
Website	Maintenance $1,250 $208 $208 ($0)
Telephone $500 $83 $19 $64
Postage $1,500 $250 $125 $125
Printing	&	Binding $3,000 $500 $574 ($74)
Insurance $5,919 $5,919 $5,570 $349
Legal	Advertising $4,000 $667 $100 $567
Other	Current	Charges $1,000 $167 $88 $79
Office	Supplies $600 $100 $19 $81
Dues,	Licenses	&	Subscriptions $175 $175 $175 $0

Total	Administrative $137,962 $28,372 $18,864 $9,508

Grounds	Maintenance

Pond	Maintenance	(Water	Quality) $6,000 $1,000 $90 $910
Landscape	Maintenance $285,000 $47,500 $55,434 ($7,934)
Landscape	Contingency $25,000 $4,167 $0 $4,167
Pump	Maintenance	 $3,550 $592 $0 $592
Water	&	Sewer $48,000 $8,000 $4,745 $3,255
Irrigation	Repairs $3,000 $500 $965 ($465)
Landscape	Reserves $20,000 $3,333 $0 $3,333
Pest	Control $1,920 $320 $240 $80
Other	Repairs	and	Maintenance	 $6,000 $1,000 $0 $1,000

Total	Grounds	Maintenance $398,470 $66,412 $61,474 $4,938

Cypress	Bluff	
Community	Development	District

Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	November	30,	2021



PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 	THRU	11/30/21 	THRU	11/30/21 VARIANCE

Cypress	Bluff	
Community	Development	District

Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	November	30,	2021

Amenity	

Insurance $33,941 $33,941 $32,155 $1,786
Amenity	Manager $102,262 $17,044 $17,248 ($205)
Lifestyle	Manager $13,740 $2,290 $1,143 $1,147
Pool	Maintenance	 $8,844 $1,474 $1,778 ($304)
Pool	Chemicals $12,500 $2,083 $2,056 $28
Facility	Attendant $64,360 $10,727 $1,925 $8,802
Janitorial	Services $9,830 $1,638 $1,778 ($139)
Refuse $1,500 $250 $216 $34
Security	and	Gate	Maintenance $4,000 $667 $1,284 ($617)
Facility	Maintenance $18,203 $3,034 $1,524 $1,510
Elevator	Maintenance $3,000 $500 $0 $500
Electric $6,000 $1,000 $2,914 ($1,914)
Cable	and	Internet $13,000 $2,167 $1,722 $445
Licenses	and	Permits $1,000 $167 $0 $167
Repairs	&	Maintenance $6,053 $1,009 $358 $651
Special	Events $20,000 $3,333 $1,749 $1,584
Holiday	Decorations $1,500 $250 $1,197 ($947)
Fitness	Center	R&M $10,000 $1,667 $233 $1,433
Fitness	Equipment	Rentals $24,360 $4,060 $3,584 $476
Reserve	for	Amenities $24,650 $4,108 $0 $4,108
Other	Current	Charges $3,000 $500 $750 ($250)

Total	Amenity $381,743 $91,908 $73,613 $18,295

Total	Expenditures $918,175 $186,692 $153,951 $32,741

Excess		Revenues/Expenses $0 $552,801

Fund	Balance	-	Beginning $0 $489,194

Fund	Balance	-	Ending $0 $1,041,995



October November December January February March April May June July August September Total

Revenues:
Assessments-Tax	Collector $0 $372,825 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $372,825
Assessments-Direct $0 $332,350 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $332,350
Interest-SBA $25 $21 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $46
Other	Revenues $891 $640 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,531

Total	Revenues $916 $705,836 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $706,752

Expenditures:

Administrative
Supervisor	Fees $1,000 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,000
FICA	Expense $61 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $61
Engineering $194 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $194
Arbitrage $600 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $600
Dissemination	Agent $433 $333 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $767
Attorney $0 $1,148 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,148
Annual	Audit $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Assessment	Roll $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Trustee	Fees $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Management	Fees $3,900 $3,900 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $7,800
Information	Technology $208 $208 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $417
Website	Maintenance $104 $104 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $208
Telephone $19 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $19
Postage $112 $14 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $125
Printing	&	Binding $2 $572 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $574
Insurance $5,570 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $5,570
Legal	Advertising $100 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $100
Other	Current	Charges $34 $54 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $88
Office	Supplies $0 $18 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $19
Dues,	Licenses	&	Subscriptions $175 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $175
Website	design/compliance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total	Administrative $12,513 $6,351 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $18,864

Grounds	Maintenance

Pond	Maintenance	(Water	Quality) $90 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $90
Landscape	Maintenance $27,717 $27,717 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $55,434
Landscape	Contingency $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Pump	Maintenance	 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Water	&	Sewer $2,547 $2,198 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,745
Irrigation	Repairs $250 $715 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $965
Landscape	Reserves $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Pest	Control $240 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $240

Cypress	Bluff
Community	Development	District

General	Fund
Month	By	Month	Income	Statement



October November December January February March April May June July August September Total

Cypress	Bluff
Community	Development	District

General	Fund
Month	By	Month	Income	Statement

Other	Repairs	and	Maintenance	 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total	Grounds	Maintenance $30,844 $30,630 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $61,474

Amenity	

Insurance $32,155 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $32,155
Amenity	Manager $8,624 $8,624 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $17,248
Lifestyle	Manager $571 $571 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,143
Pool	Maintenance	 $889 $889 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,778
Pool	Chemicals $1,028 $1,028 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,056
Facility	Attendant $962 $962 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,925
Janitorial	Services $889 $889 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,778
Refuse $108 $108 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $216
Security	and	Gate	Maintenance $0 $1,284 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,284
Facility	Maintenance $762 $762 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,524
Elevator	Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Electric $1,327 $1,587 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,914
Cable	and	Internet $861 $861 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,722
Licenses	and	Permits $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Repairs	&	Maintenance $230 $128 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $358
Special	Events $1,549 $200 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,749
Holiday	Decorations $1,197 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,197
Fitness	Center	R&M $233 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $233
Fitness	Equipment	Rentals $1,792 $1,792 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,584
Reserve	for	Amenities $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Other	Current	Charges $750 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $750

Total	Amenity	 $53,928 $19,684 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $73,613

Total	Expenditures $97,285 $56,665 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $153,951

Excess	Revenues	(Expenditures) ($96,370) $649,171 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $552,801



PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 	THRU	11/30/21 	THRU	11/30/21 VARIANCE

Revenues

Assessments-Tax	Collector $615,862 $527,618 $527,618 $0
Assessments-Direct $115,820 $57,334 $57,334 $0
Assessments-Prepayments $0 $0 $5,097 $5,097
Assessments-True	Up $0 $0 $22,181 $22,181
Assessments-Interest	Prepayments $0 $0 $552 $552
Interest	Income $200 $33 $33 ($0)
Carry	Forward	Surplus $269,727 $0 $0 $0

Total	Revenues $1,001,609 $584,986 $612,816 $27,830

Expenditures

Series	2019
Interest	Expense	-	11/1	 $261,417 $261,417 $260,686 $731
Principal	Expense	Prepay	11/1 $0 $0 $15,000 ($15,000)
Principal	Expense	-	5/1 $210,000 $0 $0 $0
Interest	Expense	-	5/1 $261,417 $0 $0 $0

Total	Expenditures $732,834 $261,417 $275,686 ($14,269)

Excess	Revenues	(Expenditures) $268,775 $337,130

Fund	Balance	-	Beginning $274,991 $648,978

Fund	Balance	-	Ending $543,766 $986,108

Cypress	Bluff
Community	Development	District

2019	Debt	Service	Fund
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending	November	30,	2021



PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 	THRU	11/30/21 	THRU	11/30/21 VARIANCE

Revenues

Assessments-Tax	Collector $8,525 $7,300 $7,300 $0
Assessments-Direct $486,075 $343,771 $343,771 $0
Interest	Income $100 $17 $28 $11

Total	Revenues $494,700 $351,088 $351,099 $11

Expenditures

Series	2020
Interest	Expense	-	11/1	 $182,244 $182,244 $182,244 $0
Principal	Expense	-	11/1 $130,000 $130,000 $130,000 $0
Interest	expense	-	5/1 $179,709 $0 $0 $0

Total	Expenditures $491,953 $312,244 $312,244 $0

Excess	Revenues	(Expenditures) $2,748 $38,856

Fund	Balance	-	Beginning $0 $559,836

Fund	Balance	-	Ending $2,748 $598,692

Cypress	Bluff
Community	Development	District

2020	Debt	Service	Fund
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending	November	30,	2021



PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 	THRU	11/30/21 	THRU	11/30/21 VARIANCE

Revenues

Assessments-Tax	Collector $285,652 $244,723 $244,723 $0
Assessments-Direct $139,117 $69,614 $69,614 $0
Assessments-	Prepayments $0 $0 $11,068 $11,068
Interest	Income $100 $8 $18 $9

Total	Revenues $424,869 $314,345 $325,422 $11,077

Expenditures

Series	2020A
Interest	Expense	-11/1	 $134,139 $134,139 $134,139 $0
Principal	Expense	-5/1 $155,000 $0 $0 $0
Interest	Expence	-5/1 $134,139 $0 $0 $0

Total	Expenditures $423,279 $134,139 $134,139 $0

Excess	Revenues	(Expenditures) $1,590 $191,283

Fund	Balance	-	Beginning $0 $353,160

Fund	Balance	-	Ending $1,590 $544,443

Cypress	Bluff
Community	Development	District
2020A	Debt	Service	Fund	(Del	Webb)
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending	November	30,	2021



PRORATED
ADOPTED BUDGET ACTUAL

Description BUDGET	 	THRU	11/30/21 	THRU	11/30/21 VARIANCE

Revenues

Assessments-Tax	Collector $0 $0 $0 $0
Assessments-Direct $0 $0 $0 $0
Interest	Income $0 $0 $0 $0

Total	Revenues $0 $0 $0 $0

Expenditures

Series	2021
Interest	Expense	-11/1	 $0 $0 $0 $0
Principal	Expense	-5/1 $0 $0 $0 $0
Interest	Expence	-5/1 $0 $0 $0 $0

Total	Expenditures $0 $0 $0 $0

Other	Sources/(Uses)

Bond	Proceeds $0 $0 $28,422 ($28,422)
Net	Premium	on	Bond $0 $0 $29,203 ($29,203)

Total	Other $0 $0 $57,625 ($57,625)

Excess	Revenues	(Expenditures) $0 $57,625

Fund	Balance	-	Beginning $0 $0

Fund	Balance	-	Ending $0 $57,625

Cypress	Bluff
Community	Development	District

2021	Debt	Service	Fund
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending	November	30,	2021



Series Series Series Series
2019 2020 2020A 2021

Revenues:

Interest	 $1 $0 $147 $0

Total	Revenues $1 $0 $147 $0

Expenditures

Capital	Outlay $0 $0 $0 $1,795,078
Cost	of	Issuance $0 $0 $0 $166,138
Underwriters	Discount $0 $0 $0 $50,000

Total	Expenditures $0 $0 $0 $2,011,216

Other	Sources/(Uses)

Bond	Proceeds $0 $0 $0 $2,016,578
Transfer	In $0 $0 $0 $0

Total	Other $0 $0 $0 $2,016,578

Excess	Revenues	(Expenditures) $1 $0 $147 $5,363

Fund	Balance	-	Beginning $29,789 $525 $2,927,106 $0

Fund	Balance	-	Ending $29,790 $525 $2,927,253 $5,363

Cypress	Bluff
Community	Development	District

Capital	Projects	Fund
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending	November	30,	2021



Series	2019	Special	Assessment	Bonds

Interest	Rate: 3.75-5.1%
Maturity	Date: 5/1/2048
Reserve	Fund	Definition: 50%	Max	Annual	Debt
Reserve	Fund	Requirement: $364,591.25
Reserve	Fund	Balance: $364,591.25

Bonds	outstanding	-	9/30/2018 $11,565,000
Mandatory	Principal-	5/1/2019 ($330,000)
Mandatory	Principal-	5/1/2020 ($195,000)
Special	Call-11/1/2020 ($15,000)
Special	Call-2/1/2021 ($20,000)
Mandatory	Principal-	5/1/2021 ($200,000)
Special	Call-5/1/2021 ($15,000)
Special	Call-8/1/2021 ($10,000)
Special	Call-11/1/2021 ($15,000)

Current	Bonds	Outstanding $10,765,000

Series	2020	Special	Assessment	Bonds	

Interest	Rate: 3.9-5.2%
Maturity	Date: 11/1/2049
Reserve	Fund	Definition: 50%	Max	Annual	Debt
Reserve	Fund	Requirement: $247,243.75
Reserve	Fund	Balance: $247,325.21

Bonds	outstanding	-	4/15/2020 $7,705,000
Mandatory	Principal-	11/1/2020 ($290,000)
Mandatory	Principal-	11/1/2021 ($130,000)

Current	Bonds	Outstanding $7,285,000

Cypress	Bluff
Community	Development	District

Long	Term	Debt	Report



Cypress	Bluff
Community	Development	District

Long	Term	Debt	Report

Series	2020A	Special	Assessment	Bonds	(Del	Webb)

Interest	Rate: 2.7-3.8%
Maturity	Date: 5/1/2050
Reserve	Fund	Definition: 50%	Max	Annual	Debt
Reserve	Fund	Requirement: $212,440.00
Reserve	Fund	Balance: $212,498.31

Bonds	outstanding	-	9/11/2020 $7,675,000
Mandatory	Principal-	5/1/2021 ($150,000)

Current	Bonds	Outstanding $7,525,000

Series	2021	Special	Assessment	Bonds

Interest	Rate: 2.7-3.8%
Maturity	Date: 5/1/2051
Reserve	Fund	Definition: 50%	Max	Annual	Debt
Reserve	Fund	Requirement: $57,625.00
Reserve	Fund	Balance: $57,625.00

Bonds	outstanding	-	11/1/2021 $2,045,000

Current	Bonds	Outstanding $2,045,000



CYPRESS BLUFF COMMUNITY DEVELOPMENT DISTRICT
Fiscal Year 2022 Assessment Receipts

ASSESSED

ASSESSED TO
# UNITS 

ASSESSED
SERIES 2019 

DEBT NET
SERIES 2020 

DEBT NET
SERIES 2020A 

DEBT NET
SERIES 2021 

DEBT NET O&M NET
TOTAL NET 

ASMTS
PROVIDENCE CONSTRUCTION COMPANY 137 50,360.86    55,797.54    68,500.00    174,658.40   
PULTE HOME CORPORATION 176 - 65,244.94 139,228.11    57,200.00    261,673.05   
TOLL SOUTHEAST LP COMPANY INC. 322 64,306.95    163,517.77  161,000.00  388,824.72   
DRP CND ICI LLC / WEEKLEY 378 - 201,491.10 189,000.00  390,491.10   
NET ASSESSMENTS BULK LANDS (1) 1,013 114,667.81  486,051.35  139,228.11    - 475,700.00 1,215,647.27    

TAX ROLL 984 615,861.72  8,524.62    285,652.37    435,179.25  1,345,217.94   

TOTAL DISTRICT 1,997 730,529.53  494,575.97  424,880.48    - 910,879.25 2,560,865.21    

(1) Direct Invoices are due 50% 12/1/21, 25% 2/1/22, 25% 5/1/22

RECEIPTS

ASSESSED TO

 BALANCE DUE 
(DISCOUNTS 
NOT TAKEN) 

 SERIES 2019 
DEBT PAID 

 SERIES 2020 
DEBT PAID 

 SERIES 2020A 
DEBT PAID 

 SERIES 2021 
PAID  O&M PAID 

 TOTAL ASMTS 
PAID 

PROVIDENCE CONSTRUCTION COMPANY 87,329.20  25,180.43    27,898.77    34,250.00    87,329.20  
PULTE HOME CORPORATION 130,836.52   - 32,622.47 69,614.06   28,600.00    130,836.53   
TOLL SOUTHEAST LP COMPANY INC. 194,412.36   32,153.48    81,758.88    80,500.00    194,412.36   
DRP CND ICI LLC / WEEKLEY -  -     201,491.10  -   -   189,000.00  390,491.10   
BULK LANDS 412,578.08   57,333.91    343,771.22  69,614.06   - 332,350.00 803,069.19   

TAX ROLL (173,591.24)    527,618.37  7,303.17    244,722.86    - 372,824.87 1,518,809.18   

TOTAL DISTRICT 238,986.84   584,952.28  351,074.39  314,336.92    - 705,174.87 2,321,878.37    

SUMMARY OF TAX ROLL COLLECTIONS

DUVAL COUNTY DISTRIBUTION  DATE 
 SERIES 2019 
DEBT PAID 

 SERIES 2020 
DEBT PAID 

 SERIES 2020A 
DEBT PAID 

 SERIES 2021 
PAID  O&M PAID 

 TOTAL ASMTS 
PAID 

1 11/10/2021 653.99    9.05   303.34  - 462.12 1,428.51    
2 11/19/2021 39,717.39    549.76  18,421.94   - 28,065.04 86,754.12  
3 12/6/2021 36,248.26    501.74  16,812.87   - 25,613.69 79,176.56  
4 12/8/2021 232,589.63  3,219.45    107,881.00    - 164,352.12 508,042.21   
5 12/9/2021 218,409.10  3,023.17    101,303.71    - 154,331.90 477,067.88   

-  -  -   -    -  
-     -  -   -   -  
-     -  -    -    -     
-  -     -    -    -  
-  -  -    -    -     
-  -     -    -    -  
-  -  -    -    -     
-  -     -    -    -  
-  -     -    -   -  
-  -  -   -    -  
-  -  -   -    -  
-  -     -    -    -  
-  -  -    -    -     
-     -     -   -    -  

TOTAL TAX ROLL RECEIPTS 527,618.37  7,303.17   244,722.86    - 372,824.87 1,152,469.28    

% COLLECTED DIRECT INVOICE 50.0% 70.7% 50.0% 0.0% 69.9% 66.1%
% COLLECTED TAX ROLL 85.7% 85.7% 85.7% 0.0% 85.7% 112.9%



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



 
 
 
 
 
 
 
 

 
 
 
 
 

1. 



Fund Date Check	No. Amount

Payroll 10/28/21 50150-50154 938.80$													

Subtotal 938.80$													

General	Fund
10/15/21 447-462 62,202.03$								
10/26/21 463-469 6,789.44$										

Subtotal 68,991.47$								

Total 69,930.27$							

Cypress	Bluff
Community	Development	District

Check	Run	Summary
October	31,	2021





AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 11/07/21          PAGE   1
*** CHECK NOS. 000447-000469                      CYPRESS BLUFF-GENERAL FUND

BANK A CYPRESS BLUFF CDD

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/15/21 00081 7/27/21 115664   202107 320-57200-46900                                     *               90.00
JUL LAKE MAINT

8/13/21 116373   202108 320-57200-46900                                     *               90.00
AUG LAKE MAINTENANCE

10/05/21 117611   202110 320-57200-46900                                     *               90.00
OCT LAKE MAINTENANCE

CLEAR WATERS, INC                                                 270.00 000447
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00042 9/24/21 39589    202109 320-57200-46700                                     *              180.00

QTRLY MONITORNG FIRE ALRM
DYNAMIC SECURITY PROFESSIONALS,INC.                               180.00 000448

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00018 9/16/21 299 7547 202109 320-57200-46000                                     *              700.09

SIGNS
FAST SIGNS #171701                                                700.09 000449

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00002 9/22/21 21-06465 202109 310-51300-48000                                     *              116.75

NOTICE OF MEETING 9/22/21
JACKSONVILLE DAILY RECORD                                         116.75 000450

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00083 2/03/21 159      202102 320-57200-49400                                     *              250.00

LIVE MUSIC-AMENITY CENTER
2/03/21 159      202102 320-57200-49400                                     V              250.00-

LIVE MUSIC-AMENITY CENTER
KATIE FAIR                                                           .00 000451

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00038 10/04/21 1042     202110 300-15500-10000                                     *              300.00

DJ ROSS POOLSIDE 12/4/21
LIVE ENTERTAINMENT SOLUTIONS                                      300.00 000452

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00038 10/22/21 1132     202110 320-57200-49400                                     *              250.00

DJ ROSS-POOLSIDE TRIVIA
LIVE ENTERTAINMENT SOLUTIONS                                      250.00 000453

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00084 2/19/21 10222021 202110 320-57200-49400                                     *              500.00

ANIMAL ADVENTURES 10/22
MICHAEL ROSSI DBA WILD WONDERS                                    500.00 000454

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00052 9/16/21 9F680863 202109 320-57200-49400                                     *              200.00

COCKTAIL CREATION CLASS
DESTINY WHITEHEAD DBA                                             200.00 000455

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00061 2/03/21 122007   202110 300-15500-10000                                     *              295.00

SPEC EVENT 11/19/21
PROGRESSIVE ENTERTAINMENT                                         295.00 000456

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

CYBL CYPRESS BLUFF  OKUZMUK   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 11/07/21          PAGE   2
*** CHECK NOS. 000447-000469                      CYPRESS BLUFF-GENERAL FUND

BANK A CYPRESS BLUFF CDD

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/15/21 00070 3/26/21 100621-1 202110 320-57200-49400                                     *              150.00
LIVE MUSIC 10/06/21

REBECCA DAY MUSIC                                                 150.00 000457
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00012 2/01/21 1132A    202102 320-57200-46100                                     *            6,027.00

FEB LANDSCAPE MAINTENANCE
2/01/21 1133A    202102 320-57200-46100                                     *           11,120.00

FEB LANDSCAPE MAINTENANCE
2/01/21 1133A    202102 320-57200-46100                                     *            3,090.00

FEB BAHIA ROADSIDE SRVS
2/01/21 1163A    202102 320-57200-46100                                     *            3,320.00

FEB LANDSCAPE MAINTENANCE
7/01/21 3400     202107 320-57200-46100                                     *            6,027.00

JUL LANDSCAPE MAINTENANCE
SUN STATE NURSERY                                              29,584.00 000458

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00011 9/02/21 252-2412 202109 310-51300-31200                                     *            2,000.00

CONSTR FUND FEE SE2020A
9/02/21 252-2412 202109 310-51300-31200                                     *            4,000.00

TRUSTEE FEE SE2020A
9/02/21 252-2412 202109 310-51300-31200                                     *              100.00

REDEMPTION NOTICE FEE
THE BANK OF NEW YORK MELLON                                     6,100.00 000459

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00055 9/15/21 7875499  202109 320-57200-47000                                     *              120.00

SEPT PEST CONTROL
10/04/21 7949980  202110 320-57200-47000                                     *              120.00

OCT PEST CONTROL
10/09/21 7949981  202110 320-57200-47000                                     *              120.00

OCT FIRE ANT CONTROL
TURNER PEST CONTROL                                               360.00 000460

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00037 9/28/21 389796   202109 320-57200-46810                                     *            9,000.00

JAN-SEPT POOL CHEMICALS
10/01/21 389811   202110 320-57200-45000                                     *            8,624.17

OCT AMENITY MANAGER
10/01/21 389811   202110 320-57200-45100                                     *              962.25

OCT FAC ATTENDANT
10/01/21 389811   202110 320-57200-46800                                     *              888.83

OCT POOL MAINTENANCE
10/01/21 389811   202110 320-57200-46200                                     *              888.83

OCT JANITORIAL
10/01/21 389811   202110 320-57200-34000                                     *              571.42

OCT LIFESTYLE
10/01/21 389811   202110 320-57200-46600                                     *              761.83

OCT MAINTENANCE

CYBL CYPRESS BLUFF  OKUZMUK   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 11/07/21          PAGE   3
*** CHECK NOS. 000447-000469                      CYPRESS BLUFF-GENERAL FUND

BANK A CYPRESS BLUFF CDD

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/01/21 389811   202110 320-57200-46800                                     *            1,027.83
OCT POOL CHEMICALS

VESTA PROPERTY SERVICES, INC.                                  22,725.16 000461
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/15/21 00062 6/23/21 22118859 202106 330-57200-46500                                     *               75.84

CLEANING SUPPLIES
8/09/21 22235458 202108 330-57200-46500                                     *              216.06

CLEANING SUPPLIES
8/10/21 22238823 202108 330-57200-46500                                     *               91.49

WASTE LINER BAGS
8/20/21 22269046 202108 330-57200-46500                                     *               40.33

CLEANING SUPPLIES
8/20/21 22269046 202108 310-51300-51000                                     *               39.66

BLACK INK CARTRIDGE
8/27/21 22287902 202108 330-57200-46500                                     *                7.65

XL POWDER FREE GLOVES
W.B. MASON CO., INC.                                              471.03 000462

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/26/21 00023 10/15/21 2        202110 310-51300-31300                                     *              100.00

SE2019 AMORT SCHEDULE
DISCLOSURE SERVICES LLC                                           100.00 000463

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/26/21 00086 10/17/21 2315     202110 300-15500-10000                                     *              462.50

50% DEP EASTER EVENT-FARM
FARM TO YOU REVUE,LLC                                             462.50 000464

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/26/21 00005 10/01/21 53       202108 310-51300-34000                                     *            3,900.00

OCT MANAGEMENT FEES
10/01/21 53       202108 310-51300-35200                                     *              208.33

OCT INFORMATION TECH
10/01/21 53       202108 310-51300-31300                                     *              333.33

OCT DISSEM AGENT SERVICES
10/01/21 53       202108 310-51300-51000                                     *                 .18

OFFICE SUPPLIES
10/01/21 53       202108 310-51300-42000                                     *              111.66

POSTAGE
10/01/21 53       202108 310-51300-42500                                     *                1.95

COPIES
10/01/21 53       202108 310-51300-41000                                     *               19.21

TELEPHONE
10/01/21 53       202108 310-51300-52100                                     *              104.17

OCT WEBSITE ADMIN
10/01/21 53       202108 320-57200-47300                                     *              750.00

PEOPLEVINE.COM
GOVERNMENTAL MANAGEMENT SERVICES                                5,428.83 000465

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

CYBL CYPRESS BLUFF  OKUZMUK   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 11/07/21          PAGE   4
*** CHECK NOS. 000447-000469                      CYPRESS BLUFF-GENERAL FUND

BANK A CYPRESS BLUFF CDD

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/26/21 00005 10/14/21 10142021 202110 300-20700-10100                                     *               48.23
AUG 2021 ASSMT COLL FEES

GOVERNMENTAL MANAGEMENT SERVICES                                   48.23 000466
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/26/21 00010 10/15/21 21678    202110 310-51300-31400                                     *              600.00

ARBIT SE2020A FYE 8/31/21
GRAU AND ASSOCIATES                                               600.00 000467

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/26/21 00002 10/15/21 21-07020 202110 310-51300-48000                                     *               99.88

NOTICE OF MEETING 10/15
JACKSONVILLE DAILY RECORD                                          99.88 000468

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/26/21 00085 10/22/21 5903     202110 320-57200-49400                                     *               50.00

SPEC EVENT 10/22/21
MAD SCIENCE OF N.E. CENTRAL FLORIDA                                50.00 000469

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                 68,991.47

TOTAL FOR REGISTER               68,991.47

CYBL CYPRESS BLUFF  OKUZMUK   















































































 
 
 
 
 
 
 
 

 
 
 
 
 

2. 



Fund Date Check	No. Amount

Payroll - - -$																				

Subtotal -$																				

General	Fund
11/9/21 470-477 32,059.08$								
11/9/21 478 5,149.80$										

Subtotal 37,208.88$								

Total 37,208.88$							

Cypress	Bluff
Community	Development	District

Check	Run	Summary
November	30,	2021



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/21          PAGE   1
*** CHECK NOS. 000470-000478                      CYPRESS BLUFF-GENERAL FUND

BANK A CYPRESS BLUFF CDD

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/09/21 00004 10/01/21 85422    202110 310-51300-49000                                     *              175.00
FY22 SPECIAL DISTRICT FEE

DEPARTMENT OF ECONOMIC OPPORTUNITY                                175.00 000470
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00074 12/01/21 12012021 202110 300-15500-10000                                     *              200.00

SPEC EVENT 12/1/21
EDWIN DAVID DBA TIER 2                                            200.00 000471

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00006 10/12/21 200022   202109 310-51300-31100                                     *              679.00

SEPT PROFESSIONAL SERVICE
ENGLAND, THIMS & MILLER, INC.                                     679.00 000472

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00087 10/26/21 1686     202110 320-57200-49500                                     *              598.73

50% DEP HOLIDAY LIGHTS
M&G HOLIDAY & EVENT LIGHTING                                      598.73 000473

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00085 10/22/21 5544     202110 320-57200-49400                                     *              499.00

SPEC EVT 10/22/21
MAD SCIENCE OF N.E. CENTRAL FLORIDA                               499.00 000474

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00085 12/04/21 5540A    202110 300-15500-10000                                     *            1,300.00

SPEC EVENT 12/4/21
MAD SCIENCE OF N.E. CENTRAL FLORIDA                             1,300.00 000475

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00012 9/29/21 4383     202109 320-57200-46110                                     *              775.00

SEP LANDSCAP MAINT ICHG W
10/01/21 4521     202110 320-57200-46100                                     *            6,027.00

OCT LANDSCAPE MAINT PH1
10/01/21 4522     202110 320-57200-46100                                     *           14,210.00

OCT LANDSCAPE MAINT PH2
10/01/21 4527     202110 320-57200-46100                                     *            4,160.00

OCT LNDSCAPE MAINT ICHG E
10/01/21 4551     202110 320-57200-46100                                     *            3,320.00

OCT LANDSCAPE MAINT RCHG
SUN STATE NURSERY                                              28,492.00 000476

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00066 10/27/21 9074     202110 330-57200-46500                                     *              115.35

JANITORIAL SUPPLIES
WIPES LLC                                                         115.35 000477

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/09/21 00005 11/01/21 54       202111 310-51300-34000                                     *            3,900.00

NOV MANAGEMENT FEES
11/01/21 54       202111 310-51300-52100                                     *              104.17

NOV WEBSITE ADMIN
11/01/21 54       202111 310-51300-35200                                     *              208.33

NOV INFORMATION TECH

CYBL CYPRESS BLUFF  OKUZMUK   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/21          PAGE   2
*** CHECK NOS. 000470-000478                      CYPRESS BLUFF-GENERAL FUND

BANK A CYPRESS BLUFF CDD

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/01/21 54       202111 310-51300-31300                                     *              333.33
NOV DISSEM AGENT SRV

11/01/21 54       202111 310-51300-51000                                     *               18.37
OFFICE SUPPLIES

11/01/21 54       202111 310-51300-42000                                     *               13.65
POSTAGE

11/01/21 54       202111 310-51300-42500                                     *              571.95
COPIES

GOVERNMENTAL MANAGEMENT SERVICES                                5,149.80 000478
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                 37,208.88

TOTAL FOR REGISTER               37,208.88

CYBL CYPRESS BLUFF  OKUZMUK   
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